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HISTORY 
 
 
 
Otisville School was built in 1914 and served students in grades K – 12, as the 
Otisville Union Free School District.  An addition to the building was built in 1933. 
 
In 1974, Otisville joined the Minisink Valley Central School District.  After the 
consolidation, Otisville served elementary students.  A building renovation was 
completed in 1984. 
 
The new Otisville Elementary School, opened August, 2008, is located at 2525 
Mount Hope Road.  It serves approximately 750 students, grades K – 5. 
 
 
 
MINISINK VALLEY BOARD OF EDUCATION  
 

Ethel Bargallo, President                
Robert Prokopchak, Vice President        
William Cooper              
Joseph Flaherty              
Alfred Gibbs              
Gina Mozilo              
Cathy Prezioso      
Paul Rickard              
 Tracy Sutera 

  
         
 
DISTRICT ADMINISTRATION 
 
Superintendent        John P. Latini 
         355-5115 
Assistant Superintendent for Curriculum and Instruction  Christian Renaudo 
         355-5111 
Assistant Superintendent for Business    Mary Lou Lewis 
         355-5120 
Director of Pupil Personnel Services    Elizabeth Law 
         355-5105 
Director of Personnel      Michael Gillespie 
         355-5810 
Director of Physical Education and Athletics   Michael Larsen 
         355-5172 
Director of Buildings & Grounds      Dave Roda 
         355-5229 
Director of Transportation       Delos Luther II 
         355-5140 
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MINISINK VALLEY SCHOOL DISTRICT MISSION STATEMENT 
 

The Minisink Valley Central School District 
encourages all students to reach their full potential 

by providing equal opportunity for 
academic, social, physical and moral education 
in a safe, caring and challenging environment. 

In partnership with the community, we are 
committed to meeting and exceeding 
New York State Learning Standards 
while preparing our students to be  

productive, responsible citizens and life long learners. 
 
 

 
 
 
 

OTISVILLE ELEMENTARY SCHOOL MISSION STATEMENT 
 
 

Otisville Elementary 
consistently strives to be a nurturing,  
learner-centered community school 

 that focuses on 
the development of the while child via: 

cultivating each child’s love of learning – 
supporting collaborative faculty & staff  

professional development and endeavors – 
establishing effective home/school partnerships. 
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SCHOOL PROCEDURES AND INFORMATION  
 

ATTENDANCE 
 
The school day starts at 8:50 a.m. and ends at 3:30 p.m.  Attendance is taken 
each day. 
 
Absences from school for the following reasons are recognized by the school 
district as legal absences: 
 

1. sickness or medical appointments 
2. impassable roads or weather which would make travel unsafe 
3. religious observances 
4. death in the family 
5. approved school-sponsored trips 
6. quarantine 
7. required court appearances 

 
Each absence requires a written excuse from the parent/guardian.  This note 
should include the student’s full name, reason and date of the absence and 
should be given to the teacher upon the student’s return to school.    
 
A doctor’s note is required when a child is returning to school following:   
1) medical treatment for some communicable diseases; 2) an injury that results 

in limited gym & recess activity. 
 

If your child will be absent for more than two days, please contact our office. 

VISITORS 
 
All visitors, parents and other community members must sign in at the Greeter’s 
desk located near our Main Office upon entering the building and obtain a 
“Visitor” pass.  They are also asked to sign out upon leaving the building. 
 
 

EARLY LEAVES/TARDINESS/BUS CHANGES 
 
If it is necessary for your child to leave school early, a note should be sent into 
the child’s teacher that morning.  If a situation arises during the day and you will 
need to pick your child up early, please call the school office so the teacher can 
be sure your child will be ready when you arrive. 
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EARLY LEAVES/TARDINESS/BUS CHANGES (continued) 
 
Your child will not be released to anyone other than a parent or guardian, unless 
another individual is designated in writing by the parent or guardian.  Students 
must be signed out in the main office. 
 
If you bring your child into school late, (after 9:00 a.m.) you must come into the 
main office to sign your child in. 
 
Kindergarten students will NOT be dropped off unless their parent or other 
authorized person is present at the bus stop.  If you are not at the bus stop, your 
kindergarten child (along with any older siblings) will remain on the bus and 
return to the bus garage or other designated school site; you will be contacted to 
pick him/her up at that location. 
 
Students in grades 1 through 12 will generally be released at their drop-off 
location even if a parent is not present.  At the discretion of the driver, however, 
students in grades 1 – 5 may be brought back to the bus garage or other 
designated school site.   
 
The district will honor requests for an alternate pick-up/drop-off location for 
childcare purposes so long as the alternate arrangement is a regular, permanent 
schedule and that the alternate schedule is within the student’s attendance zone.   
The district is not able to extend this courtesy for bus change requests involving 
occasional events and personal schedules (e.g., scout meetings, music lessons, 
birthday parties, etc.)  Please plan ahead to make necessary arrangements.  
Requests for bus passes will no longer be granted. 
 
EMERGENCY CLOSINGS 
 
In the event of hazardous weather or other emergencies, the Superintendent 
may dismiss students and staff early, and/or cancel after school activities.   A 
recorded message will be sent to all of our families through the School 
Messenger system if this occurs.  It is important, especially in the cold weather 
months, to have an emergency plan in place, and inform your child what would 
be done in the event of an early dismissal.   
 
In the event of inclement weather, school may be delayed or closed.  This 
information will be broadcast over local radio stations:  WALL (1340 AM), WRRV 
(92.7 FM), WSUS (102.3 FM), WTSX (96.7 FM) OR WHUD (100.7 FM).  This 
information can also be obtained on the school website: www.minisink.com or by 
calling 355-5100 for a recorded message.  
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COMMUNICATIONS 
 
NEWSLETTERS 
 
The Otisville Elementary Newsletter is produced by the principal’s office and 
comes out at the beginning of each month to inform parents/families about 
school happenings and important dates. 
 
The Otisville PTO also creates its own newsletter that is sent home prior to 
scheduled PTO meetings. 
 
OPEN HOUSE 
 
Otisville holds an Open House for all parents/guardians early in the school year.   
The goal of the Open House is to provide information on grade level curriculum, 
classroom procedures, meet your child(ren)’s teacher(s) and view your 
child(ren)’s classroom. 
 
 
PARENT/TEACHER CONFERENCES 
 
Formal Parent/Teacher conferences are held in November of each school year.  
These conferences offer parents a time to meet with their child’s teacher.  
Evening conference times are offered for those working parents who are unable 
to attend a daytime conference.  Additional conference time can be scheduled 
throughout the year. 
 
During the parent/teacher conference, student work is reviewed and the progress 
of your child is discussed.  At the November conference, you will also be given 
your child’s report card.  Kindergarten students receive their first report card in 
February. 

REPORT CARDS 
 
Kindergarten students receive report cards three times a year (February, April 
and June).  First through Fifth Grade students receive report cards four times a 
year (November, February, April and June).  The purpose of report cards is to 
inform parents/guardians of their child(ren)’s progress in academic areas and 
special subjects (Art, Music, Physical Education and Library).  In addition, 
students are also assessed in the areas of work/study, behavior and effort.  
Individual report cards reflect a child’s progress in acquiring the necessary skills 
and concepts towards the New York State Learning Standards. 
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PARENTS AS PARTNERS – P.T.O.  
 
P.T.O. 
 
The Otisville Elementary Parent Teacher Organization is comprised of caring 
individuals whose common goal is to enhance the growth and education of our 
children.  Members of this organization meet to discuss school issues, and plan 
and coordinate various functions for the students, faculty/staff and organization 
volunteers. 
 
Recent fundraising efforts have provided for educational programs and have 
added to and updated our playground equipment. 
 
Otisville Elementary School is committed to working together as a family and 
strongly encourages active membership and support of this organization.  
Meetings are held on a monthly basis.  Please check the school calendar and/or 
the monthly P.T.O. Newsletter for dates and times. 
 
 
 
P.T.O. ACTIVITIES/FUNCTIONS 
 
·  HOLIDAY WORKSHOP - handmade holiday crafts sold at the school – great 

for gifts. 
·  YOUNG LADY/SPECIAL GENTLEMAN DANCE – an afternoon of dining and 

dancing. 
·  BOOK FAIR – quality books sold at affordable prices. 
·  SPRING PLANT SALE – hanging baskets, annuals and perennials can be 

ordered and purchased for Mother’s Day. 
·  YOUNG MAN/SPECIAL LADY BOWLING-PIZZA PARTY – two games of 

bowling plus pizza and refreshments. 
·  TEACHER/STAFF APPRECIATION LUNCHEON – a “Thank You” to the 

Otisville faculty and staff. 
·  OTISVILLE YEARBOOK 
·  SCIENCE FAIR  
·  BOOK SWAP       
·  TRICKY TRAY 
·  FAMILY GAME NIGHTS  
·  FAMILY MOVIE NIGHTS 
 

We welcome your participation and ideas! 
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CURRICULUM 
 
LEARNING STANDARDS 
 
Grade level curriculum is focused around New York State’s Learning Standards:  
English Language Arts, Social Studies, Mathematics, Science and Technology.  
Visual Arts, Music and Physical.  You can access New York State Learning 
Standards on the New York State Education website: 
http://www.emsc.nysed.gov/ciai/ .   
 
VISUAL ARTS 
 
The K-5 Visual Arts Program teaches children about making art, learning how to 
appreciate and respond to art and learning about its place in cultures around the 
world. 
 
A variety of age-appropriate themes, subjects and topics will be used to teach art 
concepts.  Frequently art education is linked with social studies, science, math 
and language arts. 
 
Every child has potential in the arts.  Lessons are always designed to encourage 
children to explore and participate regardless of their previous experience or 
talents. 
 
 
PHYSICAL EDUCATION 
 
The goal of the Otisville Physical Education Program is to allow the children to 
acquire a wide understanding of physical skills and movement.   The children are 
given many opportunities to explore and widen their physical abilities through 
many activities that stress movement and safety. 
 
At the kindergarten level, the emphasis is placed on locomotor and nonlocomotor 
movements, such as running, skipping, stretching, twisting, etc. the use of 
various pieces of equipment is used to help develop the positive aspects of 
throwing, catching and balance. 
 
As the children go through first and second grades, they are presented with new 
tasks that start to develop more control and proficiency through individual and 
group activities. 
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CURRICULUM (continued) 
 
 
PHYSICAL EDUCATION (continued) 
 
 
Upon entering third grade, the children are presented with many tasks that 
incorporate the teamwork concept.  At this level, the children are also introduced 
to the basic rules that govern various team sport activities. 
 
In the fourth and fifth grades, students begin working on personal fitness and 
personal fitness goals, as well as fundamental individual and team sport skills 
that go beyond the basics. 
 
Health and wellness activities are stressed in all the grades.  The goal is for our 
students to lead a healthy lifestyle. 
 
 
 
MUSIC/CHORUS PROGRAMS 
 
The classroom music program encompasses learning about the elements of 
music and applying them to listening, composing and performing. 
 
All students in grade 3 participate in grade level concerts.  Students in grades 4 – 
5 have a choice of participating in chorus and/or select chorus. 
 
 
LIBRARY 
 
The Otisville Elementary Library has a wonderful collection of books for our K – 5 
students to take home and enjoy.  Each child is allowed to take home one book 
per week, and is to return it on their next library class day. 
 
During the year, the children will learn a variety of skills that will enhance their 
knowledge and appreciation of the library.  Our program consists of storytelling, 
poetry, author of the month, puppetry, flannel board and a variety of skills to help 
the students prepare to use libraries, books and information for the rest of their 
lives. 
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CURRICULUM (continued) 
 
 
HOMEWORK 
 
Homework at the elementary level is a reinforcement of the learning that takes 
place in school.  It affects achievement in school, teaches your child 
responsibility and is the key link between home and school.  If a student is 
absent, or will be out for a while, please call the main office (355-5850) by 10:00 
a.m. to request the homework. 
 

 
ASSESSMENTS 
 
Students are given informal assessments through our ELA and Math programs. 
 
Students in third – fifth grades will be given the New York State assessment in 
English Language Arts (ELA) (May) and Math (May).  Students in fourth grade 
will take a New York State Science test (late May, early June).  
 
COMPUTER/TECHNOLOGY 
 
IMAC computers are located in our Computer Lab, portable lab, classrooms, 
library, speech and special education classrooms.  Basic keyboarding and word 
processing skills are taught to our students.  Our K – 5 Technology Teacher will 
assist students and teachers in implementing grade level technology goals.  
Teachers integrate computer skills with subject areas.  Internet connections are 
also located in each classroom.  Parents and students are asked to sign a 
“Minisink Valley Central School District Technology Acceptance Use Agreement”.  
This needs to be signed before a student can use the internet in school.  Also, a 
Permission for Internet Publication must be signed to have a student’s picture, 
class work or name posted on the internet. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
�
�
�
�
�
�

��������



SUPPORT SERVICES 
 
S.B.I.T. (Strategy Based Intervention Team) 
 
The S.B.I.T. is a building level team comprised of the principal, assistant 
principal, social worker, psychologist, A.I.S. teacher, special education teacher 
and classroom teachers.  The team meets weekly.  The purpose of these 
meetings is to facilitate an organized approach to evaluate student needs and to 
generate and implement regular education interventions and alternatives, using 
the R.T.I. process (Response to Intervention), which is designed to meet the 
needs of students exhibiting school-related difficulties. 
 
The S.B.I.T. is a supportive network of staff members who assist the building 
principal in the assessment and prescription for the students who are considered 
in need of individual attention and service. 
 
 
A.I.S. (ACADEMIC INTERVENTION SERVICES) 
 
Academic Intervention Services are offered to elementary students in the areas 
of math and reading.  The purpose of this program is to support the student in 
his/her classroom.  Students receive compensatory reading and/or math 
instruction two to five times a week, for approximately 15 - 30 minutes a session 
throughout the year.  Parents are notified in writing if their child is included in this 
program. 
 
 
SPECIAL EDUCATION 
 
Special education services are offered to all eligible students in the Minisink 
Valley Central School District.  Before any decision is made regarding whether or 
not a student can receive special education services, testing is completed on the 
student, classroom observations are completed and a Committee on Special 
Education Meeting(s) is held regarding the student.  The Director of Pupil 
Personnel Services oversees the district special education program.  If you have 
specific questions regarding the district’s special education program, you can call 
Pupil Personnel Services at 355-5105. 
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SUPPORT SERVICES (continued) 
 
 
SPEECH/LANGUAGE 
 
Speech/language services are offered to all eligible students in the Minisink 
Valley Central School District.  Students can receive speech/language services 
for speech improvement, or as part of our special education speech program. 
 
 
SCHOOL PSYCHOLOGIST 
 
Our psychologist’s primary job responsibilities include: member of Building 
S.B.I.T., psychological testing of any students recommended to our Committee 
on Special Education and counseling mandated Special Education students as 
per Individual Educational Plans.  
 
 
SCHOOL SOCIAL WORKER 
 
Our school has a full time Social Worker.  Some of his job responsibilities 
include: member of Building S.B.I.T., counseling students, working with parents, 
organizing a “Banana Splits Program”. 
 
 
BANANA SPLITS PROGRAM 
 
The Banana Splits program is a grade level lunch time voluntary support group 
for children from separated and divorced families.  The group meets with the 
social worker during lunch time once a week.  If you are interested in this 
program, please contact the school Social Worker. 
 
 
ESL (ENGLISH AS A SECOND LANGUAGE) 
 
The district has an ESL program for students needing further support in the 
English language.  When a student registers in the district and the 
parents/guardians indicate that another language is spoken in the home, more 
detailed questions are asked and students may be given an informal evaluation. 
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STUDENT HEALTH 
 
MEDICAL EXAMS 
 
A medical examination for all students enrolled in grades Kindergarten, 2, 4, 7 
and 10,  as well as new entrants to Minisink Valley, is required by New York 
State law. 
 
You will receive a notice of this giving you a choice of having the exam done by 
your private physician or the school physician. 
 
 
EMERGENCY INFORMATION SHEET 
 
Completion of this sheet enables the school to have on hand all telephone 
numbers necessary to contact you, should your child become ill in school. 
 
IMMUNIZATIONS 
 
New York State requires the following immunizations to enter school: 
 
·  3 doses of Oral Polio vaccine 
·  3 doses of Diptheria Tetanus Pertussis 
·  2 doses of Measles, Mumps & Rubella 
·  3 doses of Hepatitis B 
·  Varicella (chicken pox) vaccine or doctor’s proof of immunity 
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STUDENT HEALTH 
 
 
MEDICATION 
 
New York State law requires the following steps be followed when medication is 
taken in school: 
 

1. The school nurse must have a written order signed by a doctor 
stating: 
a) name of medication 
b) reason for giving 
c) dosage 
d) time 
e) number of days to be given 

2. It must have a prescription label. 
3. An adult must bring it to school. 
4. The parent must submit a written request to give medication as 

directed. 

VISION & HEARING 
 
Your child’s vision and hearing are tested each year.  You will be promptly 
advised of any potential problems discovered by these examinations. 
 

 
COMMUNITY HEALTH PROGRAMS  
 
If you have any questions regarding possible community health programs, call 
the School Nurse.  New York State has a health insurance plan for children who 
are not eligible for Medicaid and who have limited or not health insurance.  
Information about this program is available at the nurse’s office. 
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SUPPLEMENTAL PROGRAMS  
 

CHARACTER EDUCATON 
 
State mandates require schools to instruct students in character education.  We 
will have special activities and projects to enhance this critical area. 
 

EDUCATIONAL PROGRAMS 
 
The District and our PTO fund supplemental educational programs for our 
students.  We try to bring in several programs each year tied to academic 
learning and curriculum.   

                                               

JR. GREAT BOOKS 
 
Students in Grades 2 and 3 may be selected to participate in a Jr. Great Books 
Enrichment  Program.  This program is voluntary and is run after school.  Jr. 
Great Books is a challenging program of reading, writing and discussion 
revolving around exemplary literature. 

 

PRE-KINDERGARTEN PROGRAMS 
 
Several Pre-K programs (i.e.: Story Hour, Physical Education, Art), are 
scheduled in the spring to “welcome” and make comfortable our incoming 
Kindergarten Class. 
 
 
STUDENT COUNCIL 
 
The Student Council plays a very important role in our school.  It helps share 
students’ ideas, interests and concerns with the teachers, principal and assistant 
principal.  Student council members are elected by their peers and must be in 
grades 3 – 5.  Being on Student Council is something that will help our students 
become responsible and active members of the community. 
 
 
ODYSSEY OF THE MIND (OM) 
 
(Grades 3 – 5)  The Odyssey of the Mind teaches students to learn creative 
problem-solving methods while having fun in the process.  By tapping into 
creativity and through encouraging imaginative paths to problem-solving, 
students learn skills that will provide them with the ability to solve problems - 
great and small – for a lifetime.  A small number of students participate in OM; 
the selection process is competitive. 
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SUPPLEMENTAL PROGRAMS  (continued) 
 
 
SELECT CHORUS 
 
Select Chorus is a performance-based vocal group for students in grades 4 and 
5 who are chosen for their exceptional ability. 
 
BAND 
 
Our school band is composed of a group of 5th grade student musicians who 
rehearse and perform instrumental music together. 
 
SCHOOL PLAY 
 
Our students have the opportunity to perform and participate in a school 
sponsored play.  Students may act in the play, create scenery and props, or be 
part of the stage crew. 
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SCHOOL RULES 
 
Otisville Elementary Students should follow our Life’s Good Choices: 
 

“Treat others the way you want to be treated” 
I will be considerate of others as I walk through the school. 

I will speak kindly to others. 
I will listen while others speak. 

I will wait my turn. 
I will honor and respect other’s personal space and property. 

I will work to keep myself and my school neat and clean. 
 

These rules apply to all areas of the building (classrooms, hall, cafeteria, gym, 
etc.) and on the playground. 
 
If a student has continued difficulty following any of the school rules, his/her 
parents will be contacted. 
 
Consequences are progressive* (1st offense – warning, 2nd – loss of free time – 
recess, 3rd – loss of privileges, conference, 4th – possible in-school suspension). 
 
*Depending on the severity of the incident, the principal has the right to assign 
appropriate consequences to the student. 
 
Parents are asked to reinforce and support our school rules with their children. 
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DISTRICT CODE OF CONDUCT 
 
MINISINK VALLEY CENTRAL SCHOOL DISTRICT  
CODE OF CONDUCT 2008-2009 
 
INTRODUCTION 
 
 The Minisink Valley Central School District is committed to maintaining 
high standards of education for students in the schools.  Because the district 
believes that order and discipline are essential to being educated effectively, the 
district is also committed to creating and maintaining high behavioral standards 
and expectations. 
 
 The district believes that order and discipline must be a shared 
responsibility between school, home and community.  This code of conduct was 
developed by student, teacher, administrator and parent organizations, school 
safety personnel and other Board-approved school personnel.   
 
 The parent/guardian is expected to assume primary responsibility for 
control of his or her child.  The parent/guardian may be called upon to actively 
cooperate with the school in providing the necessary structure to promote his or 
her child’s social and educational growth. 
 
 Disciplinary measures available to the administration of each school 
building include conferences, detention, in-school suspension, out-of-school 
suspension and administrative hearings with the designated hearing officer.  
Administrative hearings can result in out-of-school suspensions of more than five 
days and, in particularly serious cases, a student may be permanently 
suspended from school. 
 
 
The Code of Conduct, in its entirety, is located on the district’s website, 
www.minisink.com, under Forms/Publications. 
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FOOD SERVICE 

 

Minisink Valley Central School District’s breakfast and lunch program is managed 
by “ARAMARK”. 
 

Lunch menus are sent home monthly.  We offer breakfast for $.75, consisting of 
a cold cereal choice, muffins, toast, rolls or breakfast cake, chilled juice and a 
variety of milk on a daily basis.  Lunch for $1.40 consists of a hot entrée item 
listed on the menu, and two alternate choices, one being peanut butter and jelly, 
a choice of potato, hot or cold vegetable selections, chilled or fresh fruit, a weekly 
dessert treat and of course, milk. 
 

While complying with the U.S.D.A. regulations for nutrition, we offer the students 
both variety and quality with each and every meal. 
 

If you have any questions regarding our program, please call the Food Service 
Director, Dave Alberts at 355-5217. 
 

        
 

TRANSPORTATION 
 
Bus transportation is provided for students in grades K-12 who reside within the 
Minisink Valley School District. 
 
BUS INFORMATION 
 
All buses in the Minisink Valley School District have been organized to operate 
with maximum safety.  Therefore, it is imperative that children do not transfer 
from their regular bus to another.  Bus safety is a cooperative program.  Both the 
school and the home can work together by periodically reminding children of 
good safety procedures and habits.   
 
Please refer to Page 7 of this Home/School Handbook for specific information on 
procedures for student pick up and drop off and for alternate bus stop 
arrangements. 
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TRANSPORTATION  (continued) 
 

STUDENT CONDUCT ON SCHOOL BUSES 
 

While on the Bus: 
1. The driver is in complete charge and must be obeyed. 
2. Students will remain seated while the bus is in motion.   
3. After entering and until leaving the bus, students will keep heads, hands 

and arms inside the bus at all times. 
4. Littering the bus or throwing anything from the bus is prohibited. 
5. Books, backpacks, packages, coats or any other items must be kept out of 

the aisle. 
6. Students will be courteous to the driver, to other bus riders, to bus 

monitors and to all other persons. 
7. Smoking and eating will not be permitted on the bus. 
8. Any damage done to bus equipment will be paid for by the offender. 
9. Students will not tamper with the bus or any of its equipment. 
10. Yelling, cursing, obscene language, scuffling and or/fighting are forbidden. 
11. Any action that might distract the driver is strictly forbidden. 
12. In case of an emergency, students must follow the directions of the bus 

driver. 
 

Leaving the Bus: 
1. Students departing the bus must remain seated until the bus is stopped. 
2. Students are to cross the road, when necessary (at least 10 feet in front of 

the bus), only after the driver signals that it is safe. 
3. Students will be alert to a danger signal (horn) from the driver. 
4. The driver shall discharge students only at the students’ designated 

school bus stop unless he/she has proper authorization from school 
officials. 

 

Penalties for Infractions: 
1. First report           - Warning 
2. Second and Third report  -  Lose recess and privileges 
3. Fourth report          -  1 day bus suspension 
4. Fifth report          -  3 day bus suspension 
 

Questions about your child’s bus can be directed to your child’s bus driver or 
building principal. 

 

Y.M.C.A. CLUB KID PROGRAM  
 
Childcare is available, at the school, before and after school hours through the 
Middletown YMCA Minisink Club Kid Program.  The morning program starts at 
6:45 a.m. and the afternoon program ends at 6:00 p.m.  Please contact the 
Middletown YMCA at 343-1158.   
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